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POSITION SUMMARY
Opportunity:                	Full-time Position at Community Resource Center
Department:                 	Development
Title:                            	VP of Development 
FLSA Status:                 	Exempt
Reports to:                   	CEO
Location:                      	Nashville, TN 
 
ABOUT COMMUNITY RESOURCE CENTER: 
The Community Resource Center (CRC) is a Nashville-based non-profit organization that is dedicated to providing essential hygiene and cleaning supplies to individuals in Middle Tennessee. Since its inception in 1991, CRC has tirelessly worked towards helping families and individuals who are facing crisis. The organization's mission is to build a stronger community by ensuring that everyone has access to basic essentials that they deserve.
 
CRC's services are provided free of charge to those in need, and their focus is on meeting basic needs such as hygiene items and cleaning supplies. CRC also collaborates with various community partners, such as faith-based organizations, schools, and other non-profit organizations, to ensure that their services reach those who need them most. The work done by the CRC is essential for the well-being of Nashville's community, as they provide necessities that help individuals and families to maintain their health, dignity, and self-respect.
 
POSITION OVERVIEW:
The Community Resource Center is seeking a passionate and results-driven Vice President of Development to lead our fundraising and donor engagement team. Reporting directly to the CEO, the Vice President of Development will play a pivotal role in expanding our reach, strengthening donor relationships, and securing financial support critical to the organization's mission and growth. This leadership position requires a dynamic, resourceful, and collaborative individual who is dedicated to advancing the cause of hygiene access for those in need.
 
MAJOR RESPONSIBILITIES:
-        Develop and execute a comprehensive fundraising strategy in alignment with CRC's mission and goals. Identify new funding opportunities and partnerships to diversify revenue streams.

· Build out a comprehensive donor management team including development team members, marketing director, and third-party grant writer.
 
-        Cultivate and steward relationships with individual donors, foundations, corporations, and community partners. Manage donor communication, acknowledgment, and recognition processes.
 
-        Provide strategic oversight of grant-seeking efforts led by a third-party grant writer, including prospect research, proposal development, and grant management. Ensure the maintenance of a comprehensive grants calendar and the timely submission of all applications and reports.
 
-         Manage the team that is responsible for planning, organizing, and executing fundraising events and campaigns, including donor appreciation events, online giving initiatives, and annual appeals.
 
-        Identify, cultivate, and solicit major gift prospects. Develop and implement donor recognition and stewardship programs for major donors.
 
-        Collaborate with the Board of Directors to engage them in fundraising efforts. Provide regular updates on fundraising progress and opportunities.
 
-        Work closely with the CEO to establish and manage the development budget, tracking income and expenses related to fundraising activities.
 
-        Oversee donor database management, ensuring accurate and up-to-date records, gift processing, and reporting.
 
-        Foster strong collaboration with program staff to understand program needs and funding priorities, effectively communicating these needs to potential funders.
 
-        Represent CRC at community events, conferences, and meetings to raise awareness of our mission and engage with potential supporters.
 
REQUIRED EXPERIENCE/KNOWLEDGE/SKILLS/ABILITIES:
-        Bachelor's degree in a relevant field; advanced degree preferred.
-        Minimum of 5 years of successful fundraising experience in a non-profit organization, including grant writing and major gifts.
-        Proven track record in developing and executing fundraising strategies that achieve revenue goals.
-        Strong interpersonal, communication, and presentation skills.
-        Ability to work collaboratively with diverse stakeholders, including Board members, staff, volunteers, and donors.
-        Excellent organizational and project management skills, with attention to detail.
-        Proficiency in donor management software and Microsoft Office Suite.
-        Passion for the mission of the Community Resource Center and empathy for individuals and families in need.
 
DIVERSITY IS OUR STRENGTH:
Diversity and Inclusiveness are core values at the CRC, and we continuously strive to be a team where everyone feels welcome and supported. It is the policy of the CRC to provide equal employment opportunities without regard to race, color, religion, sex, national origin, age, disability, marital status, veteran status, sexual orientation, gender identity, genetic information and/or any other protected characteristic under applicable law. Individuals from underrepresented groups are especially encouraged to apply.
 
WORKING CONDITIONS:
This is a warehouse environment and normal changes in temperature are to be expected while working inside the warehouse or outside, on or around the loading dock. There are no hazardous or significantly unpleasant conditions. 
 
ACCOMMODATION: 
In accordance with the Americans with Disabilities Act, it is possible that requirements may be modified to reasonably accommodate disabled individuals. However, no accommodations will be made by CRC which may pose serious health or safety risks to the employee or others, or which impose undue hardships on the organization. 
 
TO APPLY: 
Nonprofit Leadership LLC has been retained to facilitate the executive search. Interested candidates should submit a resume and letter of interest to mailto:elle@nonprofit-leadership.com by July 10th.  The cover letter should address their most significant fundraising success and how that experience will translate into advancing the mission of Community Resource Center. Please reference the position title in the subject line of your email.
 
This job description is not designated to cover or contain a comprehensive listing of activities, duties or responsibilities that are required of the employee. Duties, responsibilities and activities may change or new ones may be assigned at any time without notice.
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